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Minimum Wage 2,24, and 7
The minimum wage is $11.00,

In tdassachusetts, all workers are presumed to be empioyees. The minimum wage appliss to alf employees, except:

agricultural workers (3800 per hour Is the minimumn wage for most agricultural worker),

- members of A religiows order,

+ warkers belng trained In certain educational, nenprofit, or religiovs organizatians, and

« outside salespeople.

MG Chapter 151, Sectians 1,

Dvertime MLLL, Chapter 151, Sections 1A and 1B
Generally, employeas who work mare than 40 haurs in any week mest be paid overtime, Overtime pay Is at beast 1.5 ¢ the repular rate
of pay for each hour worked over 40 hatrs in a week.

For same employees who get paid the "service rate,” the overtime rate s 1.3 x the basic minimum wagz, nol the service rate.

Exception: Under state |aw, some jobs and werkplaces are exempt from overiime, For a complete st of overtime exemptions, visit
vewimessgoviigofoldabor or call the Attormey General's Fair Labor Division at {617} 727-3445,

Payment of Wages MGL. Chapter 149, Section 148; 454 CALR, 27.02
‘e faw says when, what, and how employees must be paid. An employee’s pay {or wages) includes payment for all hours warked, induding
tips, earned vacatlon pay, promised holiday pay, and samed commissions that are definitely determined, due and payable.

Haurly employess must be paid every week or every other week {bi-weekly). The deadline 10 pay is 6 or 7 days sfter the pay peviod ends,
depending on hew many days an employee worked during one calendar vicek.

Fmployeas who quit must be paid in full on the next ragidar payday or by the first Saturday after they quit (if there is no regular
payday). Fmployees who are fired or kaid aff must be pald In fuf on thair fast day of work.,

Tips
The houtly “service rate” applies to workers who provide services to customers and who make more than 520 2 menth in fips.

The service ate is $3.75 per hour. The sverage hourly tips, plus the hourly service rate patd (o the worker must add up te $11.00 for
mere). ’

Managers, supervisers and ownars must never taks any part of their employees' tips.

Tips and service chargss istad on & bill must be given only to wait staff, setvice bartenders, o other service employees according to
the services providert by each employen.

Tip pooling is ellowed only for walt staff, service bartenders, and other service employees.

1,G.L. Chaptar 149, Section 1524; M.GL. Chapter 151, Section 7

Paystub Information MAGLL Chepter 149, Section 148
Al emiployees mist get 4 statement, at no cost, with their pay that says the name of the employer and emgployee, the date of payment
{manth, day, and year), the number of hours werked during the pay period, the hourly rate, and ali deductions or increases made
duwring the pay period.

Pay Deductions MAL, Chanter 149, Sactlan 146; 454 CMR 2708
Ah amplayer cannot deduct maney from an employes’s pay unlass the lav aliows it (such as state and federal income kaxes), or the
employes asked for a daduction to be made for hisfher own benefit (such as to put money aside in the employee™s savings account),
An employer cannat take maney from an employes's pay for the empioyer's ardinary business costs {for examplet supplies, materials
or tocls needed for the employae's jub). An employer whe reuires an employee to buy or rent a uniform must refund the actial costs
to the emplovee.

The law also puts limits on when and how much monay an employer can take from an employee’s pay for housing and meals the
employer gives to the employes.

Hours Worked 454 CMR. 27.02
Hours worked or “working time” includes alf time that an employee must be on duty at the employer's worksite or other location, and
works before or after the normal shift te complete the work.

Meal Breaks ML Chaprer 149, Sections 100 and 10
Most employees who work mors thas & hours must geta 30-minute meat break. Puring thetr maai break, employses must ba free of all
duties and free to leave the workplace, I at the request of the emplayer, an empleyee aarees to work or stay at the workplace during
the megl break, stha must get paid for thet time.

Payroll Records MG.L Chapter 151, Section 15
Payrofl recards must indude the employee’s name, address, job/occupation, amount paid cach pay period, and hours worked (each day
and week).

Employers must keep payroll tecords for 3 years Empleyaes have the right to see thelr own payroll records 2t reasonable times end
places,

Waorkplace Notice: State faw requires all employers to post this notice at the wotkplace in a
location where it can easily be read. M.G.L. Chapter 151, Section 16; 454 C.M.R, 27.01(1)

Eniployees Under 18 - Child Laber

Sick Leave MG, Chapter 142, Soction 148
ptost employees have the right to earn 1 hour of sick leave for every 30 hours they wark, and they may earn and take up 10 40 hours
of sick leave a ysar. Employaes begin accruing sick time on their fitst day of work. Employees must have access to their sick leave 90
days after starting work.

Eligibie employess may use their sick leave if they, their child, spouse, parent, or spouse’s parent is; sick, injured, or has a routine
medical appofntment, They may alse use sick leave for themsalves or their child to address the effects of domestic vielanca.

Unlless it Is an emergency, employees iust notify the employer before using sick leave.

Empioyees whao miss mare than 3 days in a row may reed 1o provide their empioyer a doctor's note

Paid Sfck Leave

Empioyers with T1 or mare employees must provide pad sick leave. Employers with fewer than 11 employees must provide sick
feave; however, Tt doesnot need to be paid. Learn more about sick leave at: wanmon. goviago/eamedsicktime,

Employers Must Mot Diseriminate BAG.L Chapter 149, Section 105A; M.G.L. Chapter 1518, Section 4
Subject to certain limited ezceptians, emplayers must not pay one employee less for dong the same or comparabie work as another
employee of the eppesite sex.
They mest rot discriminate In hiring, pay or ather compensation, or other terms of employment hased an 2 person's:
+ Race or color
- Refigion, rational origin, or ancestry
» Sex fincluding pregnascy)
+ Military service

+ Sexual orientation or gender Identity ar expression
« Genetic Information ar disability
+ Age

Small Nocessities Leave MGL. Chapter 149, Section 520
In some cases, employees have the right to take up te 24 hours unpaid |=ave every 12 months for their;

« child’s school activities,

« child's dactor or dentist appeinmment, or

- alderly relative’s doctor or dentist appeintments, or other appoltments.
Employees ars eligible for this leave if the employer has atleast 50 emplayees and the employee has

+ been employed for atleast 12 months by the employer and

- worked at least 1,250 haurs far the smployer during the previous 12-month period.

Reporting Pay 454 CMR. 27,04
JAost employees must be paid for 3 hours at no less than minimum wage if sfhe ks schedulad to weark 3 or more hours, and reports ta
work on time, and iz not piven the expected hours of work.

Rights of Temporary Workers WUGL. Chapter 149, Section 159
To fearn about rights of temporary workers and employees hired through staffing agencies, call: 617-626-6970 or go to:
wwwess.goviaolsy,

Rights of Domestic Workers MG Chapter 148, Section 190
Tolaarn about additional rfghts for workers wha provide housekeeping, deaning, childeare, cooking, homa management, slder care,
of similar services in a household, go to wwwmass.goviogo/OW,

Public Works and Public Construction Workers M.G.L. Chapter 149, Section 26-27H
Workers who work on putic construction prejects and certain other public work must be paid the prevailing wage, » ménlmiim vate
st by the Department of Lebor Standards based on the type of work performed,

Domaestic Violence Leave FG.L. Chapter 149, Section 526
Emplayess whe are victins, or whose family members are victims, of domestic violance, sexual assault, stalking or kidnapping have the
right ta 15 days of leave for refated needs, such as health care, connseling, and victims services; safe housing; care and custody of their
children; and legal help, protective orders, and going to court.

The leave can be patd or unpaid depending on the employer’s policy. This law applies to employers with 50 or more employees,

Employees Have the Right to Sue

Employaes have the right la sue their empioyer lor most violations of wage and hour favis.

Employees may sue as an individual or they may tue their emplayer as a group if they have similar complaints, Employees who win
their case will receive back pay, rple damages, attoraeys’ fees, and cort casis.

Important! There are strict deadlines for starting a lawsuit. For most cases, the deadline Is 3 years 2fter the violation,

Employers Must Not Retaliate MGL Chapter 149, Section 148A; M.C.L. Chapter 151, Section 19
i ds against the law for an employer te punish or discriminate against an employee for making a comphaint or trying o erforce Lhe
rights explained in this poster.

“The faws explained in this poster apply to all workers, regardioss of Immigration status, induding undecutmented workers. If att
employer reports or threatens to report a watker to immigration authoriges because the worker complained about a violatlon of
rights, the employer can be prasecuted andfer subject ta civil penalties.

MGL Chapter 149, Ssctions 56 105

Al employsrs in Massachusetts must follow state and federal Taws far employees wh are under 18 {minors). These Jaws say when, where, and how Jong mingrs may veerk. They also say what kinds of work of tasks minors must NOT de,

Work Permits Required - Mast workers under 18 must obtain a work permit, Employers must keep their minot workers’ work permits on file at the worksite, To get a work permit, tha ménor must apply to the supermtendent of the
school| district where s/he [ives or goes to school. To learn more abaut getting 2 work permit; contact the Pepartment of Labor Standards at £617) 626-6975, o wwwmass.gowdok. .

Dangerous fobs & Tasks Minors Must Not Do

Age Must Not . . .
16&17 « Diflve mast mator vehides or forklfis + Handle, serve, or sell alcoholic beverages
+ Work at a fob that requires that s/he have or use a firearm + Wtk 30 or more fest off of the pround
« Use, dean or repair certat kinds of pnwer-drlven ’
machinzs
14815 + Conk {except on electric or pas gnl?s that do not have « Wark i frecrars or meat coolers
open flames), operate fryolators, ratisseries, NEICO « Perform any baking activities
Tratllers, or pressure cookers - Work i or near factories, construction mes,
+ Operate, dean or repair power-driven fond slicers, manufacturing plants, medianlzed workplaces,
orinders, choppers, processars, cuters, and mikers garaps, tunaels, or other risky workplaces
Under 14 . :

Mincrs under 14 cannat work in Massachusetts in most

LasTh. :

These are just some examples of tasks prohihited under both state and federd lav. Fora :umph\le Est cfpmhwh ted jobs for
tainors, contact the Attomey General's Falr Labor Division: (617) 727-3465 « t. Or contact the
US. Department of Labor: (617) 6246700 - wwawyouth.delgoy

Hagody pk

(7) Contact the Attorney General's Fair Labor Division: (617) 727-3465 - www.mass.gov/ago/fairlabor

Time & Schedule Restrictions for Minors

Age Must not wark At any €ime;
T 18& T At night, from 10 pm. to 6 am. {or past 1018  the - More than 9 hours per day
employer stops serving custamers at 10 pam.} + Morc than 48 hours per veek
Fxception: On non-schoal nights, may work untf 11:230 pm. '+ Mare than & days per week
ar until midaight, i worling at & restaurant or racetrack. :
4815 Atnight, fram 7 pm. to 7 am. Exception: In summer { [uly 1- Laber Day), may work urdl ¢ pm.

When school is ot in session:
- More than 8 heurs on any day.

< Marethan 40 hours per weak

+ More than 6 days ner week

Daring the School Year:*

+ buring school hours

+ More than 3 hotrs on any school day

+ More than 18 heuys during any week

+ Mare than & howrs on any weekend er holiday
*Exception: For school-approved career or experlen:&buﬂdlng]nbs, students may be allowed to work diring the school day, up t0 23
Rours 3 week,
Adult Super\fulon Required After 8 p.m. - After 8 p.m., all minors must be dlvectly supervused by an adult who
islocated in the wotkplace and is reasonably accessible. Excepiion: Adult supervisian is ot required for minors
WBT'](I:’!g at a kiosk or stand in a commen area of an enclosed shepping ma" that has se:urltyfrum & p.m, until the
mall closes,
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